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WELCOME TO QUARRY BRAE PRIMARY

Dear Parent /Carer

I would like to welcome you and your child to Quarry Brae Primary School.
This handbook is designed to give parents and carers an insight into our
school, our priorities, expectations and vision for the future. I hope you find
it helpful and useful.

Our school has stood proudly in Parkhead, providing a service to our
community for over 100 years. Many families have come through our doors
and continue to do so - a tradition of belonging to our community. Our
Victorian build is no longer and we are housed in a brand new build which was
completed in October 2009. We share a site with Parkhead Community
Nursery.

Quarry Brae Primary has always had a proud history in the area and building
on this historical tradition, but with a view to taking the 'new’ Quarry Brae
Primary forward it is our aim to work in partnership with yourself and the
wider community. We strive to keep you fully informed and will seek your
views whenever possible. Your child is at the centre of all we do, their
health and happiness are important to us, and we strive to ensure your child
receives a quality education. We aim to provide the highest quality of
service which enables each of our children to achieve their full potential
promotes high expectation and raises expectations.

In Quarry Brae Primary we aim to provide a happy, stimulating and secure
learning environment that encourages positive working attitudes in all our
pupils, and fosters respect and tolerance for the beliefs and opinions of
others. Lifelong learning is instilled to motivate and create opportunity.

We look forward to having your child with us at Quarry Brae Primary and
hope that this is the start of a partnership that will continue throughout
your child's school career.

Please do not hesitate to contact me if you wish to discuss any matters which
may be of concern or interest to you.

Yours sincerely
Sara Adam
Head Teacher
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Our Vision

Our VESkpn (s to miurture children to be confident individuals, successfil learners,
effective contributors and rvesponsible citizens promoting success by being
resilient fostering a growth mind-set..

every ehild has the same 0pportunléy to suceeed,

values, tor all children to be........

Responsible - making good choices for yourself and others

Respectfid — treating everyone and everything with care and consideration
Polite — using good manners to live together in harmony

Honest — always telling the truth

Children should develop.....

Friendship - providing trust and support

Perseverance -not giving up when faced with a challenge....

in all areas of their life.

Our gk is to support our puplils to recogunise the importance of Global Citizenship §
Rights Education -all childven will access their vespective right to learning and
take responsibility for thelr actions to support Rights Education through school
charters and be the best they can be in their learming.

This will be achieved by:
Providing owr pupils with the appropriate skills for the world of work anol how to contribute
to the wider community. n doing this we will ensure that each child’s time at Quarry

Broe Primary Ls happy and a good foundation for Life.

Fostering and providing opportunities that develop effective partnerships with parents and
our wider school community, partner agencies.

Acknowledging and celebrating wider achievements, pupils and staff, out with school.

Providing equal opportunities for pupils and staff to learn together within the school
context.

Our Vision
Attain Achieve Aspire

@ -
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As parents, You are key partners in the education of your child/children. Your
support is a ey characteristic of a successful school.

JWDYIQ’WLQ Together

Quarry Brae Primary School acknowledges this and is proactive ln seeking ways
to ensure a smooth continuity between home and school. \wWe wish our school
Lmprovement plan and Lolentified priorities to promote a wore effective partnership,
which will help to mprove the quality of educational experience for every child in
our care.

Effective partnerships are based on common goals anod mutual respect and
understanding. This is our educational principle, which supports the vision and
values within this establishment, our school atms.

%

School mproverment Priprities

Our School mprovement Plan is constructed consultatively to ensure all staff,
pupils and parents views are veflected tn our aims, visions and values for the
establishment. The bmprovement agenda is framed arownd National Priorvities in
Education:

1. Achitevement and Attalnment
Framework for Learning
(ncluston and Equmitg
values and Cltlzen
Learning for Life.

x> WP

Self evaluation is a key principle tn the development process and activities are
regularly undertaken which biuplement good practice tn accordance with tHow good
is our School? fraomework documentation. This s a reflective professional process
through which we can get to know ourselves well and Lodentify the best way forward
for our pupils, promoting innovation. The framework of quality tndicators guides
us in this process and we are forward Looking as we reflect on the quality of our
work. Each term we audit our School mprovenment Plan progress in our attempts
to Liprove our provision and achieve our action plawn targets. Our progress is
monitored by our education authority in terms of standards and quality reports.

Your child is at the centre of all we do!
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RUARRY BRAE STAFF
Heao Teacher Mrs Sara Adam
Depute Head Teacher Ms Nawncy Porteous
Principal Teacher Mrs Sandra Swaith
Principal Teacher Ms Loulise Bremner
Class Teachers:
PLA Ms Smith
P1B Mrs Cralg
P2 Mrs Ganble
P=z/2 Mvrs Farrell
Pz Ms MeGregor § Mrs Doherty
P4/3 Mrs Fleming
P5/4 Mrs Stmpson § Mrs O'Donnell
PS5 Ms McKle
Po Mrs Forrest
PH/ 6 Mrs Kinnear
P7 My Higgins
Nurture Class Mrs Craig
apbSs Ms Aleers
cLot Mr Hlgoins

Pupll Support Assistants
Mrs Kennedy), Mrs Lewls, Mrs King, Mrs McColl, Ms Donnelly, Mrs O'Hara, Mrs Splers
§ Mrs White

Clerical Assistants
Mrs Anderson § Mrs Murray

Facility Officer
Mr Coyle

School Chaplain
Rev Jack qraham
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SCHOOL HOURS
wWe have n very popular brea@{ast clu which starts at €.150m each 0(&15.
Morning Sesston FPrimary 1 - Primary F 9am - 12.15 pm

Interval: 10.20 am — 10.45 am
Luwnch: 12.15pm — 1.00pm

Afternoon Session Primary 1 - Primary F o 1pmo - Zpm

Primary 1 children attend school in the mornings only wntil after the first
weekend in September.

ENROLMENT

Parents offered or seeRing a place in this school for thelr child should visit the
school and ask for the Head Teacher, Awn appolntiment may be made by telephone
beforehand, but it is not always necessary. The child’s Birth Certificate should be
brought at this time and proof of residence,

INFORMATION IN EMERGENCIES

We malke every effort to maintain a full educational service, but on some oceasions
clrewmstances artse which Leadl to disruption. Schools may e affected by, for
example, severe weather, temporary tntervuption of transport, power fatlures or
diffieulties of fuel supply. n such cases we shall do all we caw to let You know
about the details of closure and ve-opening. we shall keep You tn touch by using
Letters, notices tn local shops and community centres, announcements in local
churches and announcements tn the press and on Local radio.

Oammuwit(x/}l Facilities

Groups or organisations wishing to use the school should contact sandra Stewart,
Community Letting Officer, Glasgow Life / Glasgow Comumunities; 0141 302
2R16/F or REF 5921,
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Parental nvolvement

A new approach to lnvolvement — because parents have such a vital role in thelr
children's education, the Scottish Parlioment has passed a new Law called the
Scottish Schools (Parental nvolvement) Act 2006 to encourfige and support more
parents to become tnvolved. This Act makes it a top priority for every education
authority and every school to support the bnvolvement of parents:

* ot howme - by providing parents with information on what their children are
learning at school and how this can best be supported at home.

o through school - by providing parents with opportunities to contribute to the
Life anol work of the school.

* (nawore formal way - by helping parents decloe what kind of parent
group the school should have.

Al parents ave automatically members of the Parent Forum at thelr child’s school
and will be entitled to have a say in what happens at the school.

Quarry Broe Primary School has a Parent Council wiich is very parent—friendly
and s a grent opportunity to become more tnvolved. The role of our council is to:

e support the school tn its work with pupils
e vepresent the views of all parents
e cncourage Links between the school, parents, pupils, pre-5 groups and the

wloler commuwﬁcgj
® report back to the Parent Forum.

Please note that our chairpersow will be a?poiwted this term,

Any telephone contact can be made through the school — 0141 554 1721

Procedures for Election of Parent Council Office Bearers:

The Chatr, Treasurer, and Secvetary of the Parvent Council will be appointed by the
Parent Council members lwmediately following its formation.

Office bearers will be ve-selected by the Parent Council every 2 years.
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A Curriculum for Excellence

successful learnars

with

¢ enthusiasm and motivation for learming

» detamination to reach high atandards of
achievement

¢ Openness fo new thirking and ideas

and able to

»  Lsa literacy, communication and
numaracy skills

¢ Usa technology for learming

»think creatively and ndapendantly

+ learn independently and as part of a group

»  Make reasoned evaluations

v link and apply differert kinds of leaming in

confident individuals

with

+ Salf raspect

» @sansa of physica, mental and amationd welbairg
v saotre values and beliafs

¢ ambition

and able to

» relata to others and manage thamselves

» pursue a healthy and active ifestys

v ba salf awar

» davalop and communicate thar own baliefs
and view of tha world

+ live 3 ndependently as they can
¢ a55ess sk and take informed decizions

» - undarstand difierert balefs and cultures

+  make informed choices and decidons

¢ evaluate environmental, scentific and
tachnclogical issuss

+  developinformed, ethical views of complex
iS5UES

new situations » achieve succass in different amas of acthity
To enable all young
people to become
responsible citizens effective contributors
with with
+ respect for ofhars » an enterprising attitude
+  commitment o participate responsibly in v rasifence
political, economic, social and cutural life + salf-raliance
and able to and able to
¢ develop knowledge and undarstanding of + commuricate in dfferant ways and in
theworld and Scotland's placein it diffarant settings

work in partnership and in teams
taks the initiative and lead

appty critical thinking in new cortexts
create and develop

solve problems

- - - - £e3

Through the experiences we provide at Quarry Brae Primary School we want our
chiloven to become Successful Learners, Confident ndividuals, Responsible Citizens
and Effective Contributors. We ave committed to providing children with a broaol
general education ano focus on elght curviculum areas.
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curriculm for Excellence z-18

Curriculum for Excellence has been tntroduced to raise standards of Learning and
teaching for all = to 1€ year olds. It alms to help prepare children and young people
with the knowledge and skills they need n a fast changing world. As part of
curriculum for Excellence all children from pre-school to the end of Sz will recelve a
rounded education kinown as a Broad General Education (BGE). Curviculum for
Excellence Ls all about bringing real Life into the classroom and taking lessons beyond
Lt

we are committed to providing chiloren with a broad general education and focus on
elght curvriculum arens.

Expressive Arts Health § wellbeing | Languages Mathematics

Rellglous § Moral | Sclences Soclal Studies Technologies

Progress in learning ts indicated through curriculum levels as detailed below.

Level Stage

Early The pre-school years and PL or Later

Flrst To the end of P4, but earlier or Later for some
Second To the end of P#, but earlier or Later for some
Third § Fourth S1-53, but earlier for some

Expressive Arts: The tnspliation and power of the arts play a vital role in enabling our
children and young people to enhance thelr creative talent and develop their artistic
skills.

Health and wellbeing: Learning in health anol wellbeing ensures that children anol
young people develop the knowledge, understanding and skills which they need now
and tn the future to help them with thelr physical, emotional and social wellbeing.

Sclence: Sciencee and Lts practical application in healtheare and vaiust@ are central to
our economic future, for our health and wellbeing as individuals and as a society.

Soclal studies: Through social studies, childven and yowng people develop their
understanding of the world by Learning about other people and places both past and
present, socleties, thelr beliefs ano values.

Religlous and Moral Education: Religious and moral education includes Learning
about Christianity, islam and other world religions, and supports the development of

beliefs and values.

Languages: Knowing other Languages ano understanding other cultures is a 21st
century skill set for students as they prepave to live and work in a global soctety.

10
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Mathemantics: Mathematics equips us with the skills we need to tnterpret and analyse
information, stmplify and solve problems, assess visk and make informed decisions.

Techwnologies: The range of subjects in technical education has changed significantly
over the Last two decades and now includes eraft, design, engineering and graphics.

There will be opportunities throughout the year for parents and carers to learn wmore
about aspects of the curviculim and to be consulted about significant changes iof
appmprmt@.

Useful websites
www.curviculumforexcellencescotland.gov.uk
www.educationscotland.gov.u/parentzone/index.asp

Religlous Observance: Our school Ls fortunate to have a close Link with the Local
chureh. The minister, Rev jack Graham, assists with the Christianity element of
Religious and Moral Education and provides opportunities for veligious observance.
Parents have the right to witholraw thelr child from religious observance and should
inform the school tn writing.

HowmeworR: Homework is an ldeal means of developlng parental partnership with the
school. It not only consolidates the work done tn school by the children but extends it
by giving the parents the opportunity to help in research and home/school community
based tasks.  Howework should be an interesting and challenging task for the child
anol not a ‘chore’. Homework is an bmportant part of Your child’s development. Each
year the programme might vary dependant on stage but parents will be informeo at
the start of each session what to expect. Homework Ls an bmportant part of your child’s
development.

We are curvently adapting our strategies to support effective bplementation of this
currieulum framework - features of effective learning and teaching, connections with
other avens of the curviculum and famdiliarisation of how the experiences and outcomes are
organised.

Assessment: This (s a key factor in a child’s educational development and progress at
school. AlL pupils are nssessed formally and tnformally throughout the year. This
allows teachers to finol out where the strengths of the children Lie and builds upon
them. It also allows wealkenesses to be identified and action taken to remedy them.

The school is able to evaluate whether or not methoos and waterials ave effective anot
pASS on accurate information to parents about the progress of their child.

Reporting: Teachers will tnvite parents to discuss progress at Parent’s Meetings. These
meetings are scheduled throughout the session to discuss your child and “next steps” tn
Llearning. An onnual written veport will be semt to parents tn June. This report lnvites
parents to record any comments they wish to make on the years work and progress made.
Parents are welcome to contact the Head Teacher to discuss thelr child’s progress. Parents
wishing to meet the head teacher or class teacher to discuss progress should contact the
School Office.

11
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Support for Learning intervention Strategies

The school has a duty to ensure that all pupils have equal access to the curviculum, with
appropriate support for thelr needs if required. This applies to the content of lessons,
teaching strategies and winor adaptations to the school environwment. Theve are a wide
range of factors which may act as a barvier to learning. We are committed to working
closely with pavents and cavers to ensure that they are fully tnvolved in any decisions
about support for thelr children’s needs.

Any parent or carer seeking further advice regarding this policy should contnct the
Headteacher tn the first lnstance.

Further information relating to additional support needs is available on the Glasgow City
Council website at https://www.glasgow.gov.uk/index.ospxravticleld =1£941

Information on the Glasgow City Councils’ Parental nvolvement Strategy can also be
found at https://www.glasgow.gov.uk/index.aspxearticleid =1 7870

Equal Opportunities and Social nelusion

It is the policy of the school that wo child be disadvantaged in opportunities because of
gender, creed, colowr or veligion. The Head Teacher will be happy to give advice and
information to parents.

Howme School Links

Information about what is happening in sehool Ls communicated via our Quarry Brae
Primary School monthly newsletters, which are sent home with pupils. Additional letters
will be sent home when necessary tn order to keep parents informed and about school
events or any educational outings.

Parents have scheouled contacts with parents for a formal discussion on pupil progress.
These interviews are confidential and organised by an appolntment system. Annual
Pupll Progress Reports are Lssued Ln June.

Throughout the session we seek to develop parental Links by providing opportunities for
parents to become familiar with the Life of the school. We have Parent Curricular
Workshops on selected curvicular priovities to vaise awareness of how you can support Your
child at howe in these avens. We ave delighted that so many parents wish to accompany
our classes on outings and thank them for thelr commitment to our school.

The class teacher completes Curriculum News each term. It details all aspects of class work

andl topies to be covered tn all of the curricular areas, again ensuring that parents are kept
well informed about thelr child’s education.

12
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At Quarry Brae Primary School we actively) encourage parents to be Lnvolved in their
child’s education and recognise that it is crucial for the home and school to work together.

We welconme parents to join in the Life of the school!

Attendance at School

Duty of Parents

Section 20 of the 1920 Education Act lays a duty on every parent of a child of sehool age,
to ensure that thelr child attends school regularly. Attendance must be recorded twice a
day, morning ano afternoon. Regulation 7 of the Education

(School and Placing Information) (Scotland) Amendment, Ete. Regulations 1993
requires each child’s absence from school to be vecorded tn the school register as authorised:
L.e. approved by the authority, or unauthorised: Le. unexplained by the parent (truancy) or
temporarily excluded from school.

Parents should inform the school if thelr child is Likely to be
absent. Please give Your child a note on his/her veturn to school,
giving the veason for the absence. This school, in common with all
other schools, has a School Attendance Officer who is required to
investigate wnexplained absences and the Attendance Council has
the power to write to, interview or prosecute parents, or to vefer
Pupils to the Reporter of the children’s hearings, if necessary.

(f, tn the unlikely event the school suspects that a child s absent
without a parvent’s permission the parent/s will be notified and
askeol to discuss this with the head teacher or a weember of promoted staff to prevent a
recurvence.

Every effort should be made to avold family holidays during the term time as this both
disrupts the child’s education and reduces Learning time. Parents should tnform the
school by Letter, before going on holiday, of the dates. Such absence will be authorised
only where attendance Ls otherwise satisfactory. Clearly where attendance is
unsatisfactory, absence is unauthorised.

Parents may request that their children be permitted to be absent from school to make an
extended Visit to relatives. Only written requests detailing the destination, the duration
andl the provision that will be wmadle for thelr continuing education will be granted and the
pupil noted as an authorised absence in the register.

clearly with no explanation from the parent, the absence is unauthorised.

If you wish your child to be taken out of school during the day for an appolntment for the
dentist or doctor for example, it would be helpful if an appolntment card requesting this
was sent tn beforehand. If you cannot do this or it is an unexpected emergency please call
and see the Head Teacher, You will be authorised to collect your child from the classroom
only with the Head Teachers’ permission. This is Council procedure both for attendance
purposes and the children's safety in case an unauthorised person tries to remove a chilol.

13
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Transport

General

The Education Authority has a policy of providing free transport to all primary pupils who
Live meove than one mile from their Local sehool by the recognised shortest walking route.
This policy is more generous thaw the Law requires. This means that the provision of
transport could be reviewed at any time. Parents who consider they are eligible should
obtain an application form from the school or eoucation office. These forms should be
completed and returned before the end of February for those pupils beginning sehool tn
August to ennble the appropriate arvangements to be made.

Applications may be submitted at any time throughout the year but may be subject to
delay whilst arvangements are made. The appropriate officer has discretion in spectal
clrewmstances to grant permission for pupils to travel tn transport provided by the
authority), where spare places are available and no additional costs are bneurred.

Pick Up Polints

Where free transport Ls provided, it may be necessary for pupils to walkk a certain distances
to the vehicle pick-up point. walking distance in total, including the distance from home
to the plek-up point and from drop-off polnt to the school in any one directlon, will not
exceed the authority’s Limits (see above paragraph). It is the parent’s vesponstbility to
ensure thelr child arvives at the plek-up polnt in thme. It is also the parent’s responsibility
to ensure thelr child behaves in a safe and acceptable manner while boarding, travelling tn
and alighting from the vehicle. Misbehaviour could result tn your child losing the right to
free transport.

Placing Requests

The Education Authority does not provide transport for those pupils in receipt of a placing
request other than tn exceptional circumstances and where appropriate Legislation applies.

n the case of wnder-age placing requests if the chilol s offered a place in his / her

catchment avea school, transport will be provided in accordance with council poLLcM stated
above.

14
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School and Oommuwitg

The school is part of Bastbank Learing Community and has strong Links with Local
primary schools. we ave affiliated with 4 primartes:

palmarnock Prinag Y
Eastbank Prima "y
Thorntree Primary
wellshot Primn Y

and Bastbank Academy ts part of this community too.

we have fostered and wmaintained strong Links with Parkhead Congregational Church anol
pupils are encouraged to make use of anol cave for their Local environment. This is
bportant that the pupils strive to make a worthwhile contribution to it.

Enrolment

we wouldl be delighteol to welcone visits from parents seeking places for thelr children.

The registration of pupils for Primary 1 in August takes place during the second
week of January each year. nformation will be displayed tn all Local nurseries.

If You require any further information please telephone 0141-554-1721.
Trawnsfer from Privwary School to Secondary School

Puplils are normally transferred between the ages of 11.5 and 12.5, so that they will have
the opportunity) to complete at least 4 years of Secondary Education. Parents will be
informed of the school arrangements no Later that december of the year preceding the date
of transfer at the start of the new session.
Pupils will normally transfer to: EASTBANK ACADEMY

20 Acnademy Street

glasgow 632 9AA

Telephone: 0141 582 OOLO

15
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Medical ttealth Care

Nursing Staff are appointed to the school and visit regularly. Likewise there is a visit
from a dentist and dental cave advice Ls also given. Parents ave informed of formal
inspections and of opportuunities to have their chiloren tested for vision and hearing
defects, and are also given the opportunity to have dental treatment i needed.

When your child enrols You are asked for an Emergency Contact telephone number
and/or people who can be veached if You are not available ano whom You would trust to act
for you if your child becomes il or is injured. Each year you will be asked to fill in a new
data form to give You the opportunity to update information you have already given us. It
ts bn your child’s best interest that you inform us of any medical condition or
requirements. The information contained in the forms is useol to contact the parent
should thelr child take ill or an accloent happen. (n the event that a parent or emergency
contact cannot be quickly spokeen to, the school will act tn the best interests of the child to
obtain the necessary wmedical attention. However it Ls most buportant that if we ask a
parent to come to the school or a Casualty Department as soon as possible that you do as
some medical treatment can only be carried out with parental consent.

If Your doctor recommends that your child receive medicines during the school day please
ask for an Adwinistration of Medicine Form from the school office. You shoulol return it
to the school as spon as posstble. The Cowunceil will not allow weedicines to be given or taken
in school unless this procedure has been followed for the safety of the puplls.

16
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our School Uniform

Quarry Brae strongly nsists the children wear school uniform. We want our puptls to be
smavt and eastly toentified as pupils of Quarry Brae Primary encouraging them to feel
part of the school community and contribute positively to the school ethos and school
seeurity.

Our uniform consists of:

Navy skelrt or trouser

School tie to be worn with white or blue shivt/blouse
Navy cardigan/jumper/school sweatshirt

Navy blazer or jacket

*Na\@ or Yellow Sweatshirt

*yellow Polo Shirt

*Navy Hooded Sweatshirt

*Yellow T Shirt for P.E.

*Navy Fleece

Navy Knitted Hat with school badge
*Navy or Yellow baseball cap

*School badoe

A uniform order forvm is available from the school office if You wish to purchase
any of the above items.

Shoes must be practical at all thmes for movement about the school and all pupils need to
have a change of footwear tn school as they require changing tnto thetr tndoor shoes

(plimsolls) on a Otaitg basts. owutdoor footwear is not permitted in the classrooms.

Shorts and a top are required for Physical Education as are sand shoes.

LUnacceptable Forms of Dress

Theve are forms of dress that are wunacceptable in school, such as items of clothing which:

o potentially, encourage frictlon (such as football colours)

o could cause offence (such as anti-religious symbolism or political
slogans)

o could cause health § safety difficulties, such as Loose fitting clothing,
dangling earvings

o are made from flamumable material, for example shell suits tn practical
classes

o could cause damage to flooring

o carry advertising, particularly for aleohol or tobacco

o could be used to inflict damage on other pupils or be used by others to do so

Parents of childven recelving tncome support, job seekers allowance (tncome-based),

working tax credit (with NHS exemption), housing benefit or council tax rebates will
normally be entitled to monetary grants for footwear and clothing for their children.

17
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Approval of any requests for such grants made by parents in different clreumstances is
at the diseretion of the Divector of Education. nformation and application forms may be
obtained from schools and from the Education Offices.

The Council is concerned at the Level of claims being recelved regarding the Loss of pupils’
clothing and/or personal belongings. Parents are asked to assist in this area by ensuring
that valuable items and wnnecessarily expensive items of clothing are not brought to
school. Parents should note that the Authority does wot carry tnsurance to cover the Loss of
such ttems and any claims submitted are Likely to be met only where the Authority can be
showwn to have been negligent.

School Meals

School Meals are run by CORDIA using a cafeteria system, the Fuel Zone and
Plek/nMix. our kitchen staff comprising of Lynmne MeKinlay, Tarsem Kaur, Lorraine
lnnes, Susanne Ure, Natalie Martin and jean Wilson who prepare our freshly cooked
meals which are enjoyeo by all statf and pupils.

Meals ave served from 12.15 - 1.00 pa. Children wishing to buy a meal need to bring
money with them every day. This should be kept tn a purse or wallet.

Children may bring a packed Lunch, which will be eaten in the dinner school.

Childven of parents vecelving Job Seekers Allowance (income based) and Chilol Tax Credit
(where bncome is Less than £12,320) ave entitled to a free midday meal. nformation and
application forms for free meals may be obtained from schools and from Education

Services (0141 28F 6£10).

AlL children are entitled to free millke which is obtainable from the school Dining Hall at
Lunchtinee.
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Data Protection — use of information about childven and parents/carers

we collect tnformation about childven attending school (and also about
PaArents/carers, emergency contncts ete. provided in the annual data cheek) to
allow us to carry out the Council’s functions as the education authority for the
City of Glasgow. This may sometimes tnvolve relensing personal nformation to
other agencies and other parts of the Council, particularly in relation to child
protection Lssues or eriminal lnvestigations, and it may also be used for vesearch
purposes (see the Llink below for more details vegarding this).

nformation held bxd the school s, bn Legal terms, processed bg glasgow citg
Council. The Council is vegistered as a data controller under the Data Protection
Act 1992 (number Z4g71657) and all personal data is treated as confldentinl
and used only tn accordance with the data Protection Act and the information Use
and Privacy Policy approved by the City Council. For more information on how we
use personal information, or to see a copy of the nformation Use and Privacy
Policy, see www.glasgow.gov.uk/privacy

Freedow of information

The Freedonm of nformation (Scotland) Act 2002 enables any persow to obtatn
information from Scottish public authorities. The Act applies to all Scottish public
authorities including: Scottish Executive and its agencies; Scottish Parlioment; Local
Authorities; NHS Scotland; universities and further education colleges; and the police
Public authorities have to allow access to the following information;

the provision, cost and standlard of its service;
factual information or decision-making
the reasons for decisions made by it.

The legal vight of access includes all types of ‘recorded” information of any data held by,
the Scottish public authorities. From 15 )anuary 2005, any person who mares a request
for information must be provided with it, subject to certain conditions.

Further information is provided on the Glasgow City Council web-site;
www.glasgow.gov.uk/en/yourcouncil/freedomofinformation

(nternet facilities ave provided at all Glasgow City Council Public Libraries and Real
Learning Centres.
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Dealing with raclal Harassment

The Race Relation Act of 1976 makes it unlawful to discriminate against someone
because of her/his colour, race, and vxatiowmitg, ethinic or national background.

The Act malees it the duty of Glasgow City Council to eliminate unlawful vacial
diserimination.

1999 the guidelines “Dealing with Raclal Harassment” were Lssued to assist all
teaching staff in denling with such tncidents.

The adoption of an anti-racist approach shoulol be seen as one part of the continuing
attenpt to lmprove the quality of education.

Glasgow City Council recognises that support from the home is essential if these atms are
to be achieved.

Bvery child in Glasgow has the right to be happy and secure at school.

we metem@vuc 21 RACE EQUALITY POLICY L Quarry Brae Prlmmg School.

Quarry Brae Pupll Counctl § Eco Club

Our pupils elect a class representative by secret ballot at the beginning of each new sesston
to sit on the Pupil Council. These pupils meet regularly with the Depute Head Teacher to
discuss tssues affecting the school.

our Eco Club continue to achieve Green Flag status and we are extremely proud of this
achievement. The Eco Clud continue to adolress thelr action plans in thelr efforts to
Lmprove our commumnity and school grownds. They work co-operatively with community
groups in the area.

We explore and develop many avenues that promote pupil participation; pupil focus groups
for example, an excellent way of bnvolving pupils tn the continuing process of mproving
our school.

Minutes of meetings are produced anol circulated to all the classes for display ano

discussion. Childven are encouraged to act upow their tnitiative ano become successtic
learners, confident individuals, effective contributors and responsible citizens.
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Extra-Currieular Activities

Children take part in many interesting activities throughout the year - understanding
the world by Llearning outside the classroom, educational excursions and physical
activities which promote health and wellbelng,.

We offer a range of after school clubs for all stages with physical activities from netball,
football to street dance, basketball and multi-sports.

Our sendor pupils are offered a residential break and for many children this is their first
experience of being away from home.

Pla gamuwd s:qservisiow

At all times there s a high adult presence in all playgrounds and Buddies’ to ensure fair

g1

The relationship between teacher and pupil is similar to that between child and his/her own
parents, requiring mutual respect and consideration on both sides,

School D’LsaLpLLM

The atm of school discipling is to promote positive behaviours of self-control, courtesy, care,
mutual vespect and consideration, in ordler to help create the most successful Learning
eVVLroWImEnt.

Achteving this aim critically depends on the support of parents.

There will be times when teachers will have to remind pupils of the boundaries of acceptable
behaviour.

Continual and serious indiscipline will be vecorded in the discipling log. (f childven are
persistewt% n trouble, the Head Teacher will ask the parents to support the school n

trying to remedy the situation.

Where persistent misconduct and tndiscipling continues, pupils may requlire to be
excluded from school.
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Ath—BuLLg ng Poticg

The school appreciates and share the concerns of parents regarding preventing bullying.
Pupils, staff and parents work together to ivplement our Anti-Bullying policy that
ensures that uarry) Brae Privuary strives to be a bully free zone.

Ratlonale

Good discipline is an essential prevequisite for good learning. We believe that every child

has a right to the best education, which we can provide, and therefore abm to provide secure,
calm surroundings through strong, consistent and falr management of pupil behaviour.

Providing this good learning environment is the most basic and mportant thing we can

do.

At @uarry Brae Primary School we believe bullying is making someone repeatedly
wunhappy through unwanted/uncalled for physical/verbal actions. It can be physical,
mental and verbal intimidation, which is upsetting and hurtfid to others. Huwmiliating
behaviour and excluding others causes distress and anxiety for the pupils involved. we
view this as unacceptable school behaviour and will implement strategies, which enhance
the ethos of the school, while increasing pupil confidence those incidentgmbullyivg will
be promptly and effectively dealt with.

At Quarry Brae Primary School we abm. to:
*  Ensure that no child is wihappy through the fault of another.
o Each child is treated falrly in a consistent manner.
*  Minimise class disruption due to unacceptable behaviour.
e Provide a lenrming environment in which childven feel secure and comfortables
* (nform all key stakeholders of the policy principles and the role they play in its
effectiveness.
The school approach to discipline and behaviour management is based on assertive
discipline. This approach is bmplemented consistently by all members of staff and it is a
positive approach using clear sbmple school/class/behaviour vules. The discipling plan
therefore has four sections: rules, vewards, consequences and severe clauses.  For further
information please contact HT.

We hope you have enjoyed reading our School Handbook which is just a taster in terms of
our school provision and school successes! \We look forward to working with your child
next session and in partnership with the family provide your child with the opportunities
to develop and grow educationally and personally.

If You wish to discuss any of the contents further please do not hesitate to contact the HT/
DHT directly, thank (jou.
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Communieation with Parents

At Quarry Brae Primary School we use a variety of ways to kReep tn touch.

Open Door Policy) - the senlor Leadership team ave available for all parents and
carers at any thme providing they are not teaching or n another meeting. Please
elther pop tn to the school office or phone for an appolntment.

class Communicatipn — will Let parents Rinow what homework has beew set and Ls
also used to communtente between the class teacher and paArents.

Newsletters — will be sent out on a vegular basis to keep parents tnformed about the
work of the school.

Letters — further information which vequires a response may be sent out in Letter
form.

School website/ Twitter - will contain a great deal of information about the school.
[t is a goodt Lodea to check this regularly.

Text messaging - You may also veceive text reminders about events/school closures
gte.

Meetings - Pavents and carvers are welcome in the school to discuss any aspect of
thelr child’s development and progress. To avold disappointment, it is advisable to
make an appointment. There are various opportunities throughout the year when
parents can discuss thelr child’s progress with the class teacher and view the child’s
work.

Parents and carers are welcome at other events throughout the school year e.g.
workshops, information evenings, class performances, religious and other
assemblies. The school newsletter, class communications and twitter will keep you
informeed.

Bmergency Contact nformation

At the stavt of each school session, parents will be issued with the annual data
check forme. Please ensure that this is completed and retwrned to the school. 1t is
also tmportant that You let us know if there are changes to Your telephone
number (s) or to those of Your emergency contacts throughout the year.

Appolntments durling school hours

If Your child has an unavoidable appointment, please give them a Letter for thelr
class teacher and then collect thewn from the sehool office at the specified time.
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child safety / child Protection Policy
Please note the following Appendix 1, Glasgow Council Management Cireular

MANAGEMENT CIRCULAR No 5# Appendix 1

Glasgow City Council
Education Services

CHILD SAFETY / CHILD PROTECTION POLICY
Insert for School Handbooks and Public Displays

AlL educational establishments and services must talke pos’ut’we steps to help children

protect themselves by ensuring that programumes of health and personal safety are central

to the currieulum and should have tn place a curviculum that ensures that children have
clear understanding of the difference between appropriate and inappropriate behaviour on
the part of another person, no matter who.

a

As with other areas of the currdeulum, you will be kept informed of the health and personal

safety programme for Your child’s establishment.

Schools, establishments and services must create and matntain a positive ethos anol
climeate which actively promotes child welfare and a safe environment by:
o ensuring that children ave vespected and Listened to
o ensuring that programmes of health and personal safety are central to the
curvieuwlm
o ensuring that staff are aware of child protection issues and procedures
o cestablishing and wmaintaining close working relationships and arvangements
with all other agencies to make sure that professionals collaborate effectively in
protecting children

Should any member of statf have concerns regarding the welfave or safety of any child
they must report these concerns to the head of establishment. The head, or person
deputising for the head, after judging that there may be grounds for concern regarding
the welfare or safety of any pupil must thew immediately advise the duty senior soctal
work sevvices aven office of the clreumstances.
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Comments § Complaints

n Glasgow Primary School we atm to have positive relationships across our school
community). However, if You have a comment or complaint about any aspect of school Life,
please contnct the Headteacher in the first instance. We aim to provide good quality
service. We hope You will not need to complain but sometimes things go wrong and we
would Like to hear from You as soon as possible so that we can put things right. You can
telephone or write to the school to make an appolntment for an informal chat. Many
diffieulties can be vesolved quickly and easily. if you ave still unhappy with the service or
our response You should contact the Customer Lialson Unit.

Tl/leg will;

take a neutral stance in fully nvestigating your complaint

acknowledge receipt of Your complaint within 5 working days

glve o full written response within a further 10 working days, unless another timescale
has beew agvreed.

Glasgow City Council complaints procedures are available :
https://www.glasgow.gov.uk/index.aspxearticleid=161323

Customer Cave Team
Customer § Business Services
Glasgow City Council

City Chambers

Glasgow G2 1D

Tel: 0141 287 0900

e-mail: customercare@olasgow.gov.uk

The above website also tncludes tnformation on data protection and freedom of
tnformation.

Although this information is corvect at the time of printing, there could be changes

affecting any of the matters dealt with in the document, before the commencement or
Auring the course of the school year in question, in relation to subsequent school years.
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