
     

   

 

 

 

 

 

 

 

 

 

 

 
 
 

   
 

 

 

  

 
  

    
  

 

  
  

 

 

 
 
 

   
 

Community Empowerment (Scotland) Act 2015 

Community Asset Transfer Request Form 

IMPORTANT NOTES: 

This form is for use by an Organisation wishing to request transfer of an asset from 
Glasgow City Council. 

You should read the asset transfer Guidance for Community Transfer Bodies 
provided under the Community Empowerment (Scotland) Act 2015 before making 
your request. This form includes page numbers of parts of the Guidance that will 
help you to complete the form. We also provide additional information on our 
website. 

When completed this form and accompanying documents (see checklist at end of 
this form) should be sent to: 

communityassettransfer@glasgow.gov.uk 

This is an asset transfer request made under Part 5 of the Community 
Empowerment (Scotland) Act 2015. 
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Staffing Sub total 45,895 46,812 47,749 48,704 49,678 

Administration costs 

Telephone 2,500 2,550 2,601 2,653 2,706 

Stationery/postage 650 663 676 690 704 

Photocopier 200 204 208 212 216 

Equipment maintenance(IT annual 4,000 4,080 4,162 4,245 4,330 
contract) 

PAT Testing 650 663 676 690 704 

MISC (incl audit fees) 1,200 1,224 1,248 1,273 1,299 

ADMINSTRATION SUB TOTAL 9,200 9,384 9,572 9,763 9,958 

Premises 

Gas and Electricity 7,040 7,181 7,324 7,471 7,620 

Rates and water rates 792 808 824 840 857 

Insurance 10,560 10,771 10,987 11,206 11,430 

Alarms and security contract 3,344 3,411 3,479 3,549 3,620 

Fire extinguisher maintenance 264 269 275 280 286 

Sanitary disposal 1,584 1,616 1,648 1,681 1,715 

Cleaning supplies 440 449 458 467 476 

Repairs and maintenance 1,760 1,795 1,831 1,868 1,905 

Premises sub total 25,784 26,300 26,826 27,362 27,909 

Marketing 3,000 3,060 3,121 3,184 3,247 

Total predicted expenditure 83,789 854,556 87,267 89,013 90,793 
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Checklist of accompanying documents 

To check that nothing is missed, please list any documents which you are submitting to 

accompany this form. 

Section 1 – you must attach your organisation’s constitution, articles of association 
or registered rules 

Title of document attached: 

Memorandum of Association document / copy of certificate of incorporation and Charitable 

status. 

Section 2 – any maps, drawings or description of the land requested 

Documents attached: 

Development study and options appraisal page 35 of document 

Section 3 – note of any terms and conditions that are to apply to the request 

Documents attached: 

Section 4 – about your proposals, their benefits, any restrictions on the land or 
potential negative consequences, and your organisation’s capacity to deliver. 

Documents attached: 

Development study and options appraisal document full document 

Section 5 – evidence of community support 

Documents attached: 

Development study and options appraisal document section 05/ options development 

Section 6 – financial information and business plan 

Documents attached: 

Development study and options appraisal see Appendix D 
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